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MWHUCTEPCTBO OEPA30OBAHUA U HAYKU POCCUACKOW ®EOEPALIUN
nMCbMO

ot 12 mapta 2015 roga N AK-610/06

O HanpaBneHun MeToguyeckux peKkomeHgauum
MuHoOpHaykn Poccum B Lensix okasaHWsi METOAMYECKOW MOMOLLM OpraHu3auusiv, pearnusylomm
JOMONHNTENbHbIE  MPOMecCUOHanbHble MNPOrpaMMbl, B YCIMOBUSX HOBOFO 3akoHodarternbcTBa o0
obpasoBaHuuM, paspaboTano OonofiHeHHble MeToanyeckie pekomeHgaumm no paspaboTke, 3anonHEHUto,
YYETY N XpPaHEHUIO JOKYMEHTOB O kBanudukaunm (ganee - Metogmyeckne pekomengaumm).

OOpallaem BHMMaHMeM, YTO cornacHo MyHKTy 17 4actu 3 ctatbn 28 PepnepanbHoOro 3akoHa oT 29
aekabpa 2012 roma N 273-®3 "O6 obpasoBaHnn B Poccuiickon ®depepaumn” npuobpeTeHne umm
N3rotoBrieHne 6naHkoB LOKYMEHTOB 00 obpasoBaHuun U (Mnm) o KBanMmKaumm OTHOCUTCH K KOMMETEHL MK
opraHu3aumuv, OcyLlecTBnsowe obpasoBaTenbHyl0  OEeATENbHOCTb, B YCTaHOBMNEHHOW  cdepe
OEeATENbHOCTH.

Vcnonb3oBaHne ONnaHKOB [OOKYMEHTOB O KBamudMKauuW, YTBEPXKOEHHbIX W WU3rOTOBMEHHBLIX B
COOTBETCTBMUN C HOPMATMBHBLIMW MPaBOBbIMM JOKYMEHTaMu, genctesoBaBwmMn o 1 ceHtadbpsa 2013 roga,
BMA, hopma KOTOpbIX, UCMOMb3yeMas CMMBOIMKA Ha GriaHke JOKYMEHTa He COOTBETCTBYET OEVCTBYHOLLEMY
3aKoHogaTenbCcTBy 00 0OGpas3oBaHUM, B 4ACTHOCTU GfaHKOB LOKYMEHTOB rOCy[apCTBEHHOro obpasua, He
JonyckaeTcs.

PekomeHayeM npunaraemble MeTtoguyeckne pekoMeHgauuu AOBECTM OO0 CBedeHusi doeaeparnbHbIX
rocyapCTBeHHbIX 0Gpa3oBaTenbHbIX OpraHn3aLUnii, KOTopble HAXOAATCS B BalleM BeOeHUN.

A.A.Knnmos

MpunoxeHue

MeToauyeckue pekomeHaaumMm rno paspadoTke, NOpsAAKY BbiAauu U y4eTy AOKYMEHTOB O
KBanudgpmkauum B ccpepe AONOMHUTENBHOrO NPodeccnoHanbLHOro o6 pa3oBaHus

BeepneHue
B cooTtBeTcTBMM C YacTbio 1 cTatbn 60 PepepanbHoro 3akoHa ot 29 aekabpst 2012 roga N 273-93
"O6 obpasoBaHum B Poccuiickon Pegepaummn” (nanee - PegepanbHbin 3akoH N 273-93) ycTaHoBNEHbI BUADI
OOKYMEHTOB, nognexaiune sbiaadye B Poccuinckon degepaumu.

B cootBetcTBMM C Npukazom MuHobpHayku Poccum ot 1 mons 2013 roga N 499 "O6 ytBepxaeHumn
Mopsigka opraHMsaumMmM UK OCyllecTBneHusi obpasoBaTenbHON OesATeNnbHOCTM MO AOMNOMHUTENbHBIM
npodeccuoHanbHbiM nNporpammam” (3apermctpupoBaH MuHucTepcTBoMm toctuumm Poccuickon ®epepaumm
20 aBrycta 2013 roga, peructpauunoHHbinn N 29444) (nanee - Mopsgok) ycTaHOBMNEHbI NpaBMia opraHnu3auum
N OCyLlecTBneHns obydeHUs Mo AOMOMHMTENbHbIM MPOECCUOHaNbHLIM MporpaMMamM AOMNOMHUTENbHOIO
npodeccrnoHanbHOro o6pasoBaHnS.

Jnuam, ycnewHo oCBOMBLUMM COOTBETCTBYHOLLYH AOMNOSTHATENbHYO ﬂpO(beCCI/IOHaJ'IbHyPO nporpammy
n npoweawnMmMm WUTOroByrd arrtecrtauumio, BbiOaldTCA [OOKYMEHTbl O KBaﬂM(bMKaLlMMZ yaocTtoBepeHne o
NOBbILLEHNN KBaJ'II/Id)I/IKaLI,MI/I, annrom o HpO(i)eCCMOHaHbHOVI nepenoaroToBke.

1. O pa3paboTke 6/1aHKOB AOKYMEHTOB O KBanudukaumm
Opranunsauum, ocyllecTersowme obpasoBaTenbHylo AesaTenbHOCTb (Janee - obpasoBaTerbHble



O HanpaBneHun MeToanyYecKknx pekomeHgaumni

lMucbmo MuHucmepcmea obpa3osaHusi u Hayku Poccutickoli ®edepayuu om 12.03.2015 N AK-610/06
N AK-608/06

N AK-609/06

CrtpaHuua 2

opraHvsaumu), BbiaakoT NniLamM, OCBOMBLLMM A0NOMNHUTENbHbIE NPOdecCMoHanbHbIe NPOrpaMMbl, JOKYMEHTbI
0 kBanudukaumm no obpasuy v B Nnopsiake, KOTOPbIA YCTAHOBIEH 3TUMW OpPraHN3aUusMyN CaMOCTOSITENbHO.

3akoHogaTenbCcTBOM 06 O0Gpa3oBaHUM He yCTaHOBIEHa 00A3aTenbHOCTL BbldaumM obpasoBaTernbHOM
opraHvM3aumen JOKyMeHTa O KBanmdukaumm, SBASIOLWErocs 3alyMLLeHHbIM OT NOAAENOK nonmrpadnyeckon
npogyKumen.

BmecTe ¢ TeM, B COOTBETCTBMM C 4YacTbto 1 ctatem 6 ®PepepanbHoro 3akoHa N 273-03 «k
NONMHOMO4YMAM (heaeparibHbIX OPraHoB roCyAapCTBEHHOM BNacTu B ccpepe o6pa3oBaHUs OTHOCSTCS:

pa3paboTka U NpoBegeHNe equHON rocy4apCTBEHHOM NONUTUKM B cdhepe obpa3oBaHus;

opraHM3auuMsi  NpenocTaBneHust  OOMOMHUTENbHOrO  MpodpeccMoHanbHOro  obGpa3oBaHMs B
denepanbHbIX rocyAapCTBEHHbIX 06pa3oBaTeNbHbIX OpraHU3aUnsX;

opmmpoBaHue 1 BegeHue deaepanbHbIX MHHOPMAaLMOHHBIX cUCTeM, dbeadepanbHbix 6a3 AaHHbIX B
cthepe obpasoBaHus.

CornacHo nyHkTy 4 yactn 1 ctatbh 7 PegepanbHoro 3akoHa N 273-93 k nonHomoumnam Poccuninckon
depnepaumn B chepe obpas3oBaHMs, nepegaHHbIM A5l OCYLLECTBIEHNSA OpraHaM rocygapCTBEHHOM Bractu
cybbekToB Poccuiickonn degepaummn, OTHOCUTCHA MOATBEPXKOEHUE AOKYMEHTOB 00 obpasoBaHuM u (unu) o
KBanudukaumu.

Ha ocHoBaHuu nyHkTa 9 yactn 1 craten 8 degepanbHoro 3akoHa N 273-D3 K NOMHOMOYNAM OpraHoB
rocygapcTBeHHoM BriacTu cybobektoB Poccuiickon Pepepaumm B chepe o6pa3oBaHUsi OTHOCUTCS BOMPOC
opraHu3aumn npesocTaBneHns OOMONHMTENBHOrO NPodeccnoHanbHOro obpa3oBaHNs B rOCY4aPCTBEHHbIX
obpasoBarenbHbIX opraHM3auusx cyobektoB Poccunckon degepaunn.

Takum obpasom, degepanbHble OpraHbl FOCYAapCTBEHHOW BnacTv M OpraHbl rOCyAapCTBEHHON
Bnactm cybwektoB Poccuiickon ®egepauunm BrnpaBe npy HEOOXOAUMOCTU MPEeabsBNSATb OMNpeaeneHHble
TpeboBaHnsa kK obpasuam 6raHKOB OOKYMEHTOB O KBanudukauuv, BblgaBaeMblX MOOBELOMCTBEHHbIMM
obpasoBaTenbHLIMK OpraHn3aumsMmn mmbo obpasoBaTenbHbIMU OpraHU3aUMsiMK, KOTOpblE OCYLLECTBIISIOT
obpasoBaTenbHyl0 OesaTenbHOCTb Ha Tepputopumn cybbekta Poccuiickon degepaumm B COOTBETCTBUM C
OENCTBYIOLLMM 3aKOHOOATENbCTBOM.

Mcnonb3oBaHne GnaHKoB, SIBMSIOLIMXCSA 3alUMLLEHHON OT MOAAENoK nonurpaduieckor npoayKUuein,
no3BonserT:

obnerymTb NpoLecc NoaTBEPXAEHUS! NOAMMHHOCTA NOMYyYeHHOW KBanMdUKaLWMM KOHKPETHBIM MALLOM,
paboTogarensmu, kagpoBbiMu criyxbamu u ap.;

3KOHOMUTb BloakeTbl 06 pasoBaTeNbHbLIX OpraHN3aLUunii;

MOBLICUTE UMUK [OOMOSMHUTENBHOTO MNPoddeCCUOHANbHOrO 00pa3oBaHMs B YCIOBUSX pPaMOYHOW
pernameHTaumMm obpasoBaTenbHOA [OeATEeNnbHOCTM B cdepe AOMOMHUTENBHOIO NPOdECCUOHANBLHOIO
obpasoBaHus;

YCTaHOBUTb  MOAMWHHOCTb  M3rOTOBIEHHOTO GnaHka B CBA3M CO  CTPOTOA  OTYETHOCTbIO
NpeanpuUsITUA-M3roTOBATENEN Nepes JMLEH3VPYIOWMM OPraHOM, YTO MMHUMM3MPYET BbIMyCK (DanbLUMBbLIX
6naHkoB HeJ0BPOCOBECTHBIMW XO3SNCTBYIOLMMU CyDbeKTamu.

PaspaboTtkoii GnaHKOB [OKYMEHTOB, SIBMSIOLUMXCS 3alUMLLEHHOM nonmrpadouyeckon npoaykumen, B
COOTBETCTBMM C TpeboBaHUAMM LENCTBYIOLLEro 3akoHodaTenscTea B Poccunckon depepaumm 3aHMmaoTcs
npegnpustTus-uarotoputeny, nuueHsmatel PHC Poccum. [lepeveHb HeobxogumMmbix TpeboBaHUM K
3alUMLLEHHON nonurpaduyeckon NPoayKUMN coaepxntcs B npukase MuHuctepctea dmHaHcoB Poccuinckon
depepaumn ot 7 depana 2003 roga N 14H "O peannsaummn noctaHoeneHus lNpaesutensctBa Poccuinckon
denepaumm ot 11 HoA6ps 2002 roga N 817", a Takxke B HaUunoOHanNbHOM cTaHgapTe Poccuinckon ®enepaunm
FOCT P 54109-2010 "3awuTHble TexHonoruu. [pogykumsa nonmrpacdmyeckas 3awmiieHHasa. Obwme
TexHu4eckme TpeboBaHuns", BBEOEHHOM B AENCTBME Npuka3oM PoccraHgapTta ot 21 gekabps 2010 roga N
803-cT "Ob6 yTBEPKAEHNN HALMOHANbLHOro cTaHaapTa".
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PeecTp npegonpusatvn - M3roToBUTENEN 3alUMLLEHHON MONurpadMyeckon MPOAyKUMW HaXoauTcs Ha
ocumumansHom cante PHC Poccun no agpecy: www.nalog.ru.

MpeanpUaTUSMU-M3TOTOBUTENAMM MOXET OCYLLIECTBISATLCS U3rOTOBMIEHME YHUMULMPOBAHHBIX (HOpM
6GnaHKoB [OKYMEHTOB C AOMOMHUTENbHLIM MEPEYHEM OTIUYMTENBHBIX 3aLLMTHBIX NMPU3HAKOB MO 3CKM3aMm,
npegocTaBnsieMbIM obpasoBaTernbHbIMU opraHv3sauusivim, COOTBETCTBYHOLLMM TpeboBaHMsM
3aKoHodaTenbCcTBa.

Bbibop npeanpusaTuii - U3rotoBuTENen GNaHKOB OOKYMEHTOB OCYLLECTBRsSieTCss obGpasoBaTerbHbIMU
OpraHM3aumsiMnm camoCcTOsITENbHO.

[JokymeHTbl O KBanMdmkaumm (YOAOCTOBEPEHME O MOBblWEeHWM KBanudukaumm, OuMnaoM o
npodpeccnoHanbHON NepenoaroToBke) MOryT MMETb pasHyto hopmy, pasmep M LBETOBOE OOPMIIEHUE,
KOTOpble CaMOCTOSTENbHO onpeaensaTcs obpasoBaTenbHONM OpraHn3aumnen.

Mpumepbl 06pasuoB 6n1aHKOB LOKYMEHTOB, BapMaHTbl 0QOPMITEHNSA LOKYMEHTOB O KBanndmkaumm m
crnpaBku no utoram obyyeHus npuseaeHsl B npunoxkeHnsx N 1 u N 2 K HacToAwmMM pekoMeHgaunsm n MoryT
ObITb MCNONBb30BaHbI MO YCMOTPEHUIO 06pa3oBaTENbHON OpraHn3aunm.

OOpasubl [OOKYMEHTOB  (PUKCUMPYHOTCS  JIOKANbHbIM ~ HOPMATUBHBIM ~ aKTOM  0BpasoBaTenbHON
opraHusaumu. [Npvmep nokanbHOr0 HOPMAaTMBHOTO akTta obpas3oBaTeribHOM OpraHvM3auuM npuBegeH B
npunoxenun N 3.

C uenblo opraHMsauum yyeta OnaHKkoB JOKYMEHTOB O kBanndmkaumm (yAOCTOBEPEHNI O MOBLILLIEHAN
kBanvdmkaumm n (Mnm) AMnnoMoB O NPOoheCcCMOoHanbHOM NepenoaroToBKE) PEKOMEHAYETCS Npu pa3paboTke
OnaHka [OOKyMeHTa npenyCMOTPETb HanuMuMe CepuM M HOMepa COOTBETCTBYHOLLEro OriaHka, KoTopble
BriocneacTeMm OyayT MCMONb30BaTbCA Ansl BHECEHMS CBefdeHuli B dhedepanbHyto MHDPOPMaLNOHHY0
cuctemy "degepanbHbil peecTp CBeAeHMn O AOKyMeHTax o6 obpasoBaHuu u (Unv) o kBanudukaumm,
JokymeHTax 06 obyyeHnn", a Takke No3BonuT ahdekTnBHO naeHTndnunMpoBaTb PakTbl BblAaum JOKYMEHTa
0 KBanudmkaumm nuuy, 3asepLumsLLemMy obyyeHue.

Tak, Hanpumep, B Cryyae W3rOTOBMNEHUS OOKYMEHTa Ha GnaHke, SBMSIOLIEMCA 3alUMLLEHHON OT
NoaZenoK nonurpaduyeckoit Mpoaykumen, 6naHKk OOKYMEeHTa WMEeeT HymepaLuio, COCTOALLyl M3 12
CVIMBOJOB:

nepBble OBa CUMBONA - ABy3HauHbI uUudpoBon ko cybbekta Poccuickon depgepaunu, Ha
TEPPUTOPUM KOTOPOro pacnonoxeHa obpasoBaTeribHas opraHM3auns;

TpeTun 7 YeTBEepTLIN CUMBOIbI - OBY3Ha4HbIV HOMEp  NUUEH3uN, BblJaHHON
NpeanpusaTUIo-n3roToBuTenio  deaepanbHbiM - OPraHoM  UCMOMHUTENbHOW  BNacTW,  OCYLLECTBASIOWMUM
NYLUEeH3MpOoBaHNe NPOV3BOACTBA M peanu3aunio 3alMLLEHHOW OT MoAaenoK nonurpacpmyeckon npogyKimMmn
(Mpy ogHO3Ha4YHOM HOMeEpe NMLIEH3MM OH AononHaeTca cnesa yudpon "0");

NATbIA - OBEHaduaTbii CUMBOIbI - YYETHbIA HOMEP MPEeAnpUATUS-U3rOTOBUTENS, COCTOSLUA U3
BOCbMU LMP.

2. 3anonHeHne 6N1aHKOB A4OKYMEHTOB O KBanudukauum, Bblaavya gyonmkaTtoB AOKYMEHTOB O
KBanudukaumm
[oKkymeHTbl 0 KBanMdmkauum oopMIsSTCS Ha rocy4apCTBEHHOM A3blke Poccuiickon depepaumn.
[okyMeHTbl 0 kKBanudukaumm moryT 6biTb 0hOpMIeHbl HA MHOCTPAHHOM S3blke B MOPSiAKE, YCTaHOBMIEHHOM
nokanbHbIM HOPMaTUBHBIM akTOM 0Opa3oBaTenbHOM OpraHu3aumen.

Mpy 3anonHeHWM GNaHKOB YAOCTOBEPEHWMI O MOBbIWEHUW KBanudukauMm W OUnIoMoB O
npocheccroHarnbHOM nepenoaroToBke (danee - GraHK OOkyMeHTa) HEOGXOAMMO yKasbiBaTb CrieaytoLive
CBEAEeHUs:

ocbuumanbHoe HasBaHMe obpa3oBaTenbHON OpraHM3aLnM B UMEHUTENIbHOM Nagexe, CornacHo ycraBy
AaHHol obpasoBaTernbHO opraHn3auuu;

PErmcTpaLmMoHHbI HOMEP MO KHUMe PermcTpauLnmn JOKYMEHTOB;
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HauMeHOBaHMe ropoda (HaceneHHoOro MyHKTa), B KOTOPOM Haxoautcs obpasoBaTernbHas
opraHv3auus;

[AaTa Bblaun JOKYMEHTa;

cbamvmvm, MMA N OTHECTBO Nnua, npowleallero nosbilleHne KBaJ'IVI(bVIKaLJ,I/IVI nnum I'IpOCbeCCI/IOHaJ'IbHyIO
nepenoaroToBky (I'IMLLleTCﬂ NONTHOCTbIO B UMEHUTENMbHOM najexe B COOTBETCTBMU C 3annCbio B Macrnoprte
nnn OOKyMeHTe, ero 3a|v|eH;uou_|,eM). damunms, nms, OTHECTBO MHOCTPaHHOro rpaxaaHnHa 3anucbiBaloTCcA
Nno AaHHbIM HauMOHarbHOro nacnopTa B pyCCKOFI3bI‘-IHOl7I TpaHCKpUnunn;

HanMeHOBaHMe NporpaMmmel;
CPOK OCBOEHMS NPOrpamMmb;
nepuog oby4yeHns;

HOBbIM BUA NPOdECCMOHaNbHOM AEATENbHOCTU U (MIM) HAMMEHOBaHNE MPUCBOEHHON KBanmndukaumm
(Mpn Hanwu4uun).

bnaHk [OKyMeHTa noanMcbiBaeTcsl pykoBoauTernem obpasoBaTenbHOM opraHu3auuun, MHbIMA Niuamm
Ha ycMoTpeHue obpasoBaTenbHoM opraHu3aumu. lognucb Ha OOKYMEHTax MPOCTaBMNSAETCS YepHUriamm,
nacTon UNU TYLWbIKO YEpPHOro, CUHEro unu MoneTosoro LBeTa. NoanmcaHve OOKYMEHTOB (hakCUMUbHOM
noanucbld He ponyckaetcsa. Ha mecte, otBegeHHom ana nedatn - "MJIL", craButca nedvatb
obpa3oBaTenbHON OpraHn3aunu.

BnaHk npunoxeHnsa (Npy HanMuMm) 3anoriHAETCs Ha yCMOTpeHue obpasoBaTerbHOW opraHn3aunn u
COOEPXKMT CBEAEHUS O HauMEeHOBaHWM 00pa3oBaTernbHOM MNPOrpamMmmbl, HaUMEHOBAHWM MNPMCBOEHHON
KBanudmkaumm (NpM Hanuuaum), cpoke obyyeHus, roge nocTynfneHust Ha obydveHune, roge OKOHYaHWS
0by4eHuns.

3anonHeHve 6naHKOB OOKYMEHTOB PYKOMUCHLIM cnocobom He pekoMeHayetcsi. bnaHku gokymeHToB
3anonHATCA NeYaTHbIM CNocoboM C MOMOLLbI NPUHTEpPa, WpndToM YepHoro uBeta. ObpasoBaTenbHas
opraHu3aumsi MoXeT paspaboTarb nporpamMmHoe obecneyeHne, npefHasHa4YeHHOe ANs aBToMartv3auun
y4yeTa 1 3anonHeHns 6naHKoB JOKYMEHTOB MPY MOMOLLM MPUHTEPOB.

3anonHeHne GNaHKOB LOKYMEHTOB MOXET MPOU3BOAMNTLCS C MOMOLLBIO MOZYSs 3anofHEHNS 1 y4eTa
OOKYMEHTOB B Cllyyae BblOopa oGpasoBaTeribHOM OpraHu3auuen Mcnornb3oBaHns GraHKoB LOKYMEHTOB O
KBanudmkaumm, SBASIOWMXCH 3alUMLLEHHON OT nogdenok nonurpadudeckon npogykumen. OnucaHue
MOZYIIA NO 3anorHeHno 6r1aHKoB NpuBeaeHo B npunoxeHun N 4.

[Oyb6rvkaTbl BblgaTCA Nnuam, yTpaTMBLLIMM OKYMEHTbI, MPU YCNOBAW Hanu4msa B 00pa3oBaTeribHOM
opraHu3aumm BCeX HeobOXOoAWMbIX CBEAEHUA O MPOXOXOEHUM AaHHbIMU JmMuamy obyuveHus. Oybrnmkat
BblgaeTcs Ha QamMuImMio, MMS, OTYECTBO, WOEHTUYHbIE MOAJIMHHUKY AOKyMeHTa. [dybnukart Bbigaetcst Ha
OnaHke, gencTBylOLLEM HA MOMEHT Bbigaun gybrmkata. Ha gybnukate gOKkyMeHTa B 3arofloBOK Ha TUTyne
crnpaBa BBepxy CTaBuTCs WTamn "aybnukar".

3. Y4yeT 611aHKOB OOKYMEHTOB
Onsa yyeta Bblgaum OOKYMEHTOB O KBanmdwmkauuu, ay6bnukaToB AOKYMEHTOB O KBanMdukaumu, MHbIX
OOKYMeHTOB B 06pasoBaTernbHOV opraHn3auum BeAyTCs KHUM perucTpaumn BbigaHHbIX AOKYMEHTOB (fanee
- KHUra permcrpaumm):
KHMra permcTpaumnm Bbigayn yaoCTOBEPEHUI O MOBbLILIEHUW KBanuduKaumm;

KHAra permctpauuu Bbigayn AMIIIOMOB O MPOhecCUOoHanbHOM NEeperoaroToBKE U MPUIIOKEHWA K
OVUMIoMy;

KHUra permctpaunmn Bbiaa4vm CnpaBokK o0 o6yqu|/|V|;

KHMra permcTpauny Bbigayn oy6rnmMkaToB AOKYMEHTOB.
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B KHUry perncrpauumn BHOCATCS creayowmne aHHbIe:

a) HaMMeHOBaHNE JOKYMEHTa;

6) Homep OnaHKa LOKYMEHTa;

B) NOpSIOKOBbLINA PErMcTPaLUOHHBI HOMED;

r) AaTta Bblaayn SJOKYMEHTa;

) bamunusa, nms, oT4ecTBO (NocregHee - Npu HaNM4YMM) NuLa, NoNy4YNBLLETO JOKYMEHT;

€) Jata 1 HoMep NPOTOKoSa aTTeCTaLMOHHOM KOMUCCUN (MPU Hanu4uun);

X) noammMcb Nuua, KOTOPOMY BbldaH OOKYMEHT (eCcnv LOKYMEHT BbldaH JIMYHO BbIMYCKHUKY MO0 Mo
[oBepeHHocTn), mbo garta M HOMEp MNOYTOBOrO OTMNpaBreHUs (ecrv OOKYMEHT HanpaBrieH 4epes
ornepaTopoB MOYTOBOM CBA3M OOLLEr0 MNONb30BaHUS);

3) NognMCb cneynanucTa, BblaBLUEro AOKYMEHT.

[ononHnTENsHO pekoMeHOYEeTCHA OCYLLUECTBNATb YY4ET AaHHbIX O HauMEHOBaHUM OOpa3oBaTeribHOM
nporpamMmbl, HaMMEHOBaHWW MPUCBOEHHOW KBanudmkaumm (Npy  Hammumm), cpoke o0ydenusi, agare
NocTymneHns Ha obydeHue, gare OKOHYaHWsA 0b0y4veHusi (noTpebyroTca Ans BHeceHus B hepepanbHyto
MHOPMaUMOHHYO cuctemy "®eneparnbHbil peecTp CBedEeHUN O OOKyMeHTax o6 obpasoBaHuu u (Mnm) o
kBanudukauum, AokymeHTax ob odyueHnn").

Takum obpa3om, B KHUre permctpaumm MoryT ObiTb 3aoMKCMpPOBaHBI:

HanMeHOBaHMe Nporpammbl;

CPOK OCBOEHMSI NPOrpamMmMbi;

nepvog obyyeHns;

Wndp rpynnebi;

HanMeHOBaHMe MPUCBOEHHOW KBanndukauum (Npyn Hanm4imm);

B Cry4ae nonyveHusi JOKyMeHTa (gybrmkata OoKymeHTa, oyOnvkata NpunoXeHust K guninomy) no
aosepeHHocTM B rpade "lMpunoxeHue" ykasbiBaeTcA aMmunvs, UMA U OTYECTBO (mocrnegHee - npu
HanMuMn) nuua, KOTOPoOMy BbldaH JOKYMEHT;

4arta n HoOMep npukasa o0 3a4UCNeHnn crnyLaTens;

Aarta un Homep npukasa o6 OTYMCIIEHNN BbIMyCKHUKA.

Ecrm 6bina gonyuwleHa owmnbka B kHUre (Be4OMOCTM) BbldauvM OOKYMEHTOB, TO MOBTOPHO 3anMcb He
nenaetcs. HeBepHO caenaHHas 3amMcb KOPPEKTUPYETCS NOCPEACTBOM BMMCLIBAHUSA PsgOM HOBOW 3anmcu u
BHECEHNSA JOononHMTenbHOM 3ammcn  "WcnpaBneHHoMy BepuTb". CraButca nognucbe W genaetcs

pacLumdgpoBka noanncu.

Khura peructpauum [OOKYMEHTOB MNPOLLUHYPOBLIBAETCS, MPOHYMEPOBLIBAETCH W XpaHUTCS Y
pykoBoamTens obpasoBaTeribHOM OpraHn3auum.

[onyckaetca odopMieHne BeOOMOCTU BbigayuM [OOKYMEHTOB B Cllydae MpoBeAEeHMs] BblE34HbIX
3aHATUA. B aTOoM cnyyae MO OKOHYaHUM OBYy4YeHUA NO KaxaoW AOMNOMAHATENbHOM MPOodeCcCUOoHarbHON
nporpamMmMe MNoBbILLEHNS KBanudmkauum n npogeccnoHanbHoOn nepenoarotoBke opopMsitoTCA BEAOMOCTU
Bbl4a4n JOKYMEHTOB MO KaXX4oW rpynne:
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BEAOMOCTb Bbi4a4yu yOOCTOBEPEHMI O MOBbILLIEHUN KBanudukauum,;

BEAOMOCTb Bbi4ayn AUNMOMOB O NpodeccuoHansHoM NepenoaroToBke N NPUMNOXEHUA K AUNIOMY;

BEOOMOCTb Bblgayn Ay6rmkaTtoB OKYMEHTOB.

B npunoxenun N 5 npusegeHbl npumepbl O(OpPMNEHUsT BEOOMOCTU Bbldayn [OKYMEHTOB O
KBanudukaumu.

Cneunanncr, OTBETCTBEHHbIN 338 AOKYMEHTbl CTPOror OTYETHOCTM, MO OKOHYaHWM KaneHgapHoro roga

ohopMIISIeT KHUTY perncTpaumm cnegyowmnm obpasom:

ochopmnseTca TMTYNbHbIN NUCT (NpunoxeHne N 6);
BEOOMOCTW Bbl4ayn JOKYMEHTOB MPOHYMEPOBbLIBAIOTCA B XPOHOMOrMYECKOM MOPSAKe;

KHMra permcTpauumu, T.e. BeAOMOCTU, NPOLLHYPOBLIBAIOTCS;

KHUTra pernctpaummn cKkpenmndaeTca nevyartbio o6pa3OBaTean017| opraHn3auum ¢ ykasaHmem Korin4ecTtBa
NNCTOB BEAOMOCTEN B KHUTE perncTpaunin.

B npunoxennn N 7 npuBegeHa Takke popmMa KHUMM permcTpaunmn Bbigadun cnpaBok 06 obyveHun.
[okyMeHT o kBanudukaumm (Qybnukat JOKyMeHTa) BbiAAETCH BbIMyCKHUKY:

JTINYHO;

apyromy nuidy no 3aBepeHHOI7I B YyCTaHOBJIEHHOM MNopdaaKke OOBEPEHHOCTMU, BblOaHHOW YKa3aHHOMY
muy BbINyCKHUKOM;

Mo 3asiBNEHMIO BbIMYyCKHMKA HaMpaBrsieTCs B €ero agpec Yepes ornepaTtopoB MOYTOBOWM CBS3M OOLLEro
Mosib30BaHMsi 3aka3HbIM NMOYTOBLIM OTMPaBIEHNEM C YBEOOMIIEHNEM O BPYYEHUN.

YBeOomreHne o BpyYeHUM XpaHUTCSA BMECTE C BEOOMOCTLIO Bbidaun JOKYMEHTOB rpynnbl, e y4urcs
cnywarensb.

[loBepeHHOCTb U (MMM) 3asiBrieHne, Mo KOTopbiM Obln BbigaH (HanpaereH) OokyMeHT (aybnukar
OOKYMEHTA), XpaHSATCS:

no nporpaMmmamM nNpodreccrnoHanbHOM NepenoaroToBkn B IMYHOM gerne BbIMyCKHUKa;

no rfporpaMmamM MOBbILLEHUSA KBanM@UKaumMm COBMECTHO C BEAOMOCTbIO BblAaynM [OKYMEHTOB
(oybnukata ooKyMeHTa).

[y6nukat AoKyMeHTa O KBanudukauumn BolaaeTcs:
B3aMeH yTpa4yeHHOro AOKyMeHTa O KBanudukaumm (Ha OCHOBAHWM SIMYHOTO 3asiBIIEHUS, BbIMUCKM U3
npukasa obpasoBaTernbHOV OpraHM3auMn O Bbldavye AOKYMeHTa, OObSABMNEeHVMs O NoTepe [OOKYMeHTa B

cpencTBax MaccoBon nHdopmaunn);

B3aMeH OOKyMeHTa O KBaﬂI/I(bI/IKaLlI/II/I, coaepxatlero owubkn, o6Hapy>|<eHHb|e BbIMYCKHUKOM Nocre
ero nony4yeHund;

niuy, n3ameHmnslemy pamunuio (MMs, OTYECTBO).

B Cny4ae yTpathbl TONTbKO gunioma nunbo B cny4vae 06Hapy>KeHMFI B HeM oLIMBOK nocrne ero nosy4yeHna
BbIMYyCKHUKOM BblOalOTCA ,u,y6n|/|KaT aunnriioma mn D,y6ﬂI/IKaT NPUINOXeHNA K HeMy.

B cnyyae yTpaTbl TONbKO NMPUIIOXKEHNS K AUMNOoMY G0 B criydae obHapy»XeHNsi B HEM OLLIMOOK nocrne
€ro nony4eHnsi BbINyCKHWKOM BblaaeTcs AybnvkaT npunoxeHus K AUNIomy.

Ounnom (gybnukat gunnoma) 6e3 npunoXeHns K Hemy pencreButernieH. lNMpunoxeHne K aunnomy
HegencTeuTenbHO 6e3 aunnoma. [ybnmkar npunoxeHns K aunnomy HegeacteuteneH 6es gunnoma wnm 6e3
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.u,y6nv||<aTa aunrnoma.
Lly6n|/||<aT OOKyMeHTa O KBaJ'II/I(*)l/IKaLWIVI BblAae€TCA Ha OCHOBaAHUW JTMYHOIO 3adABliEHNA BblNMyCKHUKA.

Jlnuyo, namenunswee pammnmio (MMsi, OTYECTBO), BNpaBe OOMEHATb MMEILUACHA Y HEr0 JOKYMEHT O
KBanudmkaumm Ha Oyonukat OOKyMeHTa O KBanudukauum c HOBOW camurmen (MMeHeM, OTYECTBOM).
OOmeH nMpon3BOANTCHA Ha OCHOBaHWUM 3asiBIEHUS NNLA, U3MEHMBLLUENO CBOK hamunuio (MMsi, OTYECTBO), C
NPUOXEHNEM KON JOKYMEHTOB, NOATBEPXKOAOLLMX N3MEHEHNE hammnnn (MMeHN, oTYecTBa) nuua.

3asBneHue o Bbigade gybnukata OOKYMEHTOB O kBarmdwmkaumw, konum gybrmkata gOokyMeHTa u
OOKYMEHTbI, NoATBepXKaatoLLmMe naMmeHeHne dpammnmm (MMeHmn, otyecTBa) (MpyM HanmymMmn Takmx JOKYMEHTOB),
XPaHATCA B MWYHOM [Aene BbiMyCKHMKA MO nporpaMmamM npodecCMoHanbHOM NepenoaroToBku, Mo
nporpaMmam MoBbILLEHUS kKBanudukaumm OpMUPYOTCS B OTAENbHOE Aeno.

COXpaHUBLUMIACA MOANMHHUK OUMNOMa M MOASMHHUK MPUMOXEHUS K  OUMSIOMY  M3bIMaroTCst
opraHu3auuen, ocyllecTBnsiowen obpa3oBaTesNbHylo AeATEeNbHOCTb, U YHAYTOXAOTCA B YCTaHOBMEHHOM
nopsiake.

HeBocTpe6oBaHHble AMMNIIOMbI O MPOMECCMOHANBHON NEPENoAroToBKe cryluaTesei, obydarolpxcs
no nporpammam MpodeccroHansHON NepenoaroToBKM, BKMNadblBalOT B KOHBEPT, KOTOPbLIA NOALUMBAOT B
NMYHOe Aeno cnyLiarens.

[na HeBocTpeboBaHHbLIX YAOCTOBEPEHNI O MOBbILEHUM KBanudumkaumm chopMmupyeTcs OTAenbHoe
Aerno HeBOCTPeOOBaHHbIX JAOKYMEHTOB.

B cnyyae ocBoeHuns gononHUTeNbHOM NpodeccnoHansHON NporpamMMbl napannensHo ¢ nNonyyYyeHnem
cpegHero  nNpod)ecCcMoHanbHOrO U (Mn)  BbiCliero oOpas3oBaHMs  YOOCTOBEPEHWE O MOBbILLIEHUM
KBanudmkaumm n  (MnM) gunnom O NpodeccuoHanbHOM  MepenoaroToBKE  BblOAlOTCHA  BbIMyCKHUKY
OHOBPEMEHHO C MOSTyYEHNEM COOTBETCTBYIOLLErO JOKYMeHTa 06 oOpa3oBaHuu.

MoctaHoBnennem [pasutensctBa Poccuiickon depepaummn ot 26 asrycta 2013 roga N 729 "O
degepanbHon  MHGOPMaAUMOHHON cucteme "®PepnepanbHbil peecTp CBeOeHWn O [JOoKyMeHTax o0
obpasoBaHun n (MM) O KBarMduKauum, OOKyMeHTax 06 obydenmn" yTtBepxaeH [lepeyeHb cBegeHwn,
BHOCMMbIX B WHGOPMaUMOHHYt0 cuctemy, u [lpaBuna dopMmupoBaHust U BedeHus dedepanbHon
MHOpMaUMOHHOM cucTembl "deaeparnbHbii peecTp CBEAEHUIA O AOKyMeHTax ob obpasoBaHuM u (Mnu) o
KBanudmkaumm, OKyMeHTax 06 obyyeHun", onpegensiome, B TOM YMcne NopsifoK U CPOKM BHECEHWS B Hee
CBefleHVIN O BblJaHHbIX B YCTAHOBMEHHOM Mopsake OOKYMeHTax o ksanudmkauumm nocne 31 asrycta 2013
roga.

dopmupoBaHMe U BegeHNE MHPOPMaLMOHHOM CUCTEMbI ocyLLecTBnsaeTcs ®enepansHon crnyxbom no
Hag3opy B ccepe oOpasoBaHMst U HayKu, KOTOpasi SBMSIETCS OnepaTopoM WMHEOPMaLVMOHHON CUCTEMBI.
MeTogumyeckue pekomeHgaumm no BHECEHUIO CBeAeHUA B MHAOPMALMOHHYIO CUCTEMY YTBepXaarTcs
onepaTopoM MH(OPMAaLMOHHON CUCTEMBI.

CBeneHns o gokyMeHTax ob6 obpasoBaHvu u (MnM) O kBanudmkKaumm, OOKymMeHTax o6 obyyveHun,
BblgaBaembix ¢ 1 ceHTabpsa 2013 roga, nognexaT BHECEHNIO B MUHPOPMALMOHHYI0 CUCTEMY.

MepeyveHb cBefeHnii, BHOCUMBIX B dhefeparnbHyo MHPOPMaLMOHHYI0 cucTemy "defepanbHbeld peectp
cBedeHnn o JokymeHTax 06 obpasoBaHum 1 (M) o kBanudukaumm, OKyMeHTax 0d obyyeHun", BkrovaeT
cnegylowime cBeaeHns:

HauMeHoBaHNe OOKYyMEHTa;

Homep 1 cepus 6naHka AOKyMEHTa;

perncTpaumoHHbLIA HOMepP M AaTta Bbldadn OOKYMEHTS;

hamunus, UMsi, OTYECTBO (NPU HANUYMK) NMLA, KOTOPOMY BblAaH AOKYMEHT;

HanMeHOBaHVe opraHn3aunu, BbigaBLlen JOKyMeHT 06 obpa3oBaHuu;
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HaMMeHoBaHMe obpa3oBaTeNbHON MporpamMMbl, HaMMEHOBaHWE NpPOdIEeCCUnN, CreUnanLHOCTH,
HanpaBfeHnusi NoAroToBKU (MPW HanMu4yuMn), HaMMeHOBaHWEe NPUCBOEHHOW KBanudukauum (Npyu Hanuyum),
CpOK 00y4eHus, rog NOCTYNSeHMst Ha 00y4eHne, rog OKoH4YaHUs obyyeHuss;

cBefeHns, noareepxgawowme akt yTpatbl goKymeHTa o6 obpasoBaHuM (ans [OKYMeHTa, no
KOTOPOMY MOATBEPXKAEH haKT yTpaThbl);

cBedeHnd, noaTBepxpalowme akt obMeHa M YHUUTOXEHUS [OKyMeHTa (Ons OOKyYMeHTa, Mo
KOTOPOMY NoATBEPXAEH hakT OOMeHa U YHUUTOXEHMS).

O6pa303aTeanaﬂ opraHm3auna HeceT OTBETCTBEHHOCTb 3a NMOJIHOTY, OOCTOBEPHOCTL, aKTyallbHOCTb
M CBOEBPEMEHHOCTb BHECEHNA COOTBETCTBYOLNX cBedeHuin B VIHCbOpMaU,VIOHHyI-O cucrtemy.

4. CnncaHue AOKYMEHTOB, XpaHeHue 61aHKoB, YHUUYTOXEeHMe UCMOPYEHHbIX 6r1aHKoB
McnopyeHHble Npu 3anonHeHUn GraHku JOKYMEHTOB MOAMexXaT YHUYTOXEHWI0. BnaHku [OoKyMeHTOB
XpaHATcs B oBpa3oBaTeribHOM OpraHM3auuM Kak OOKYMEHTbl CTPOro OTYETHOCTM W YYUTbIBAOTCS MO
crneumanbHOMy peecTpy.

CnncaHme [OOKYMEHTOB CTPOroi OTYETHOCTU MPOWU3BOAMTCSH KOMWUCCUMEW, YTBEPXKOEHHOW MPUKa3oM
pyKoBOAMTENS 06pa3oBaTENbHOM OpraHM3aLumy, B COCTaB KOTOPOW MOTryT BXOAUTD:

npeacenatenb - 3aMecTUTESNb PYKOBOAUTENS 0bpa3oBaTenbHON OpraHv3aumnm;
HavanbHUKW NoapasaeneHnii;

creumanncT, OTBETCTBEHHbIV 3a JOKYMEHTbI CTPOro OTYETHOCTMY;
MaTepuanbHO OTBETCTBEHHOE NULIO.

PesynbraTthl paboTbl KOMUCCUM, T.€. aKT O CMMCaHUM OraHKOB CTPOroM OTYETHOCTU YTBEPXOaTCSH
HOPMaTMBHBIM akTOM obpa3oBaTenbHON OpraHn3auum.

Cnucanune AOKYMEHTOB CTPOrol OTYETHOCTU MPON3BOAUTCS HA OCHOBaHUM akTa OAMH pa3 B KBapTarst:

O BblAaHHbIX OOKyMEHTax, npun ycnoBun HanmmMyina B BEAOMOCTU BblAayyM OOKYMEHTOB OTMETKU O
nonyyeHnn AOOKyMeHTa (I'IOJJ,HVICVI BbIMyCKHUKA, UK Hannyne 3aBepeHHOI7I B YCTaHOBJ1IEHHOM nopdaake
OOBEPEeHHOCTH, BblAaHHON YKa3aHHOMY nunuy BblNMyCKHUKOM, UMK NOYTOBOE yBeOOMJIEHNE O prquvm);

o0 MCIMOPYEeHHbIX OnaHkax OOKYMEHTOB, B KOTOPbIX YKa3blBalOTCA HOMEpa M Cepun UCNOPHEHHbIX
©naHkoB OOKYMEHTOB, KOJIM4Y4eCTBO U Aata UX YHUYTOXEHUA.

K akty o cnucaHum 6naHKkoB CTPOroM OTYETHOCTM MPUMKIagbiBalOTCA KOMMUM BEOOMOCTEN Bblgayu
[OKYMEHTOB U aKTbl 00 YHNUTOXEHUN LOKYMEHTOB CTPOrOM OTYETHOCTU (NPY Hanmmyum).

WUcnopyeHHble npu  3anonHeHnyu OGnaHkM [OKYMEHTOB O KBanuduvkauuu nopnexar 3ameHe WU
BO3BpaLLaloTCs CreunanucTy, OTBETCTBEHHOMY 3a [AOKYMEHTbI CTPOroli OTYETHOCTU, ANsl 3aMeHbl. [pu 3ToM
COXPaHSETCS NPEXHUI NMOPSAKOBLIA PEMMCTPALUOHHLIA HOMEP AOKYMEHTa U Aata ero Bblgaudu.

WcnopueHHble GnaHkv [OKYMEHTOB YHUUTOXAIOTCS B YCTAHOBIIEHHOM MOPsiAKE HA OCHOBaHWW akTa 06
YHUYTOXEHUWN [JOKYMEHTOB.

Homepa n cepum (Npy Hanmumm) MCnopyveHHbIX GNaHKOB AOKYMEHTOB BbIPE3alOTCA M HaKnenBakTCs
Ha OTOEenbHbIN NMCT Bymarn, KOTOpbI npunaraeTcsd K akTy 06 YHUYTOXEHUM [OKYMEHTOB CTPOron
OTYETHOCTH.

OupekTop
[enapTameHTa rocyapCcTBEHHOM
NONUTUKM B cdhepe NoAroTOBKU
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PucyHok 1 - [NpumeHeHuUe cmunnu3o8aHHO20 u3obpaxeHus ocydapcmeeHHo20 hraza Poccutickol
®edepayuu Ha briaHke Ouriiioma O fpogheccuoHabHOU nepernod2omosKe
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rosbIWeHUU Keanugukayuu
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PucyHok 4 - lNpumeHeHue nozomura obpa3oeamesibHol opaaHu3ayuu Ha 6raHke y0ocmosepeHusi 0
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PucyHok 5 - lNpumeHeHue noezomuria obpa3zogameribHoOU opaaHu3auuu Ha bnaHke duririoma o
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PucyHok 11 - lNpumep 3anonHeHus braHka Auriioma o rpogheccuoHanbHoU nepernod2omosKe Ha npaso
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3aHUMambCs orpederieHHOU rPoghecCcuoHanbHOU 0esimeibHOCMbIO

PucyHok 12 - Npumep 3anonHeHusi 61aHka ournsioma o npogeccuoHanbHoU rnepernodzomoske ¢
rpuceoeHuUeM Keanugukayuu

mﬂi H mnm
POCCHHCKOH @EJAEPALHK

PucyHrok 13 - lNpumep 3anonHeHusi 61aHKka durnsioma o npogeccuoHanbHoU rnepernodzomosKe ¢
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PucyHok 14 - lNpumep cnpasku 06 obyyeHuUU no AornonHUMenbHoU rnpogheccuoHanbHoU npospamme
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Mpunoxenne N 3
Mprmep NokanbHOro HOPMaTUBHOIO akTa 06 pa3oBaTeNibHOM OpraHu3auun o6 yTBepXaeHUn hopMbl
DOKYMEHTOB O KBanudgpukaumm
MuHucTepcTBO 06paszoBaHus 1 Haykn Poccuiickon ®enepaumm degepanbHoe rocygapcTBeHHOE

aBTOHOMHOE 06pa3oBaTernbHOe yupexaeHue AononHUTeNnbHOro npogeccnoHansHoro obpasosaHus
"AKkagemusi NoBbIEeHNS kBanvdmrkaunm n npodeccrnoHanbHoM NepenoaroToBkn paboTHNKOB oOpa3oBaHms”

NPNKA3

1 ceHTa6ps 2013 roga N

r.MockBa

00 ycTaHOBNEHUM 1 BBEOEHMN B
AencTtene obpa3uoB JOKYMEHTOB

B uenax peanusaumm ctatbm 60 PegepanbHoro 3akoHa ot 29 gekabpsa 2012 roga N 273-93 "O6
obpasoBaHnn B Poccuickon depepaummn” n npukasa MuHobpHayw Poccum ot 1 utona 2013 N 499 "O6
yTBepxaeHun [lopsgka opraHM3aumm UM OCYLLEeCTBReHUs oOpas3oBaTenbHOM — AedATenbHOCTM Mo
OOMONHUTENbHBLIM NPOdECCUOHArNbHBIM MNporpammamM”, pykoBoAcTBysAcb nyHkTamu 5.30 u 11.1 YcTtaBa
OrAQY AIK u MMNPO, Ha ocHoBaHuK pelueHns YyeHoro coBeta ®PIAQY AlK un MMNPO

npuKasbIBato:
1. YcTraHoBuTh 1 BBeCTM B gencteue ¢ 1 ceHTsabpsa 2013 roga obpasubl AOKYMEHTOB O KBandukaumu,
OOKyMeHTOB 06 06yyeHunu:

1.1 ygoocTtoBepeHMe O MOBbILWEHUM KBanMdMKkaumm - no obpasoBaTernibHOM NporpaMmme MoBbILLEHUS
kBanudukaumm B oobeme He meHee 16 Yacos (npunoxenue A);

1.2 punnoMm o npodeccuMoHarnbHOM MnepenoarotoBke - Mo obpasoBaTeribHOM  nporpamme
npodeccroHanbHON nepenoaroToskM B obbeme He MeHee 250 YyacoB (npunoxeHune b);

1.3 cnpaBka 06 0By4eHUn No AOMONHUTENBLHON NPOdIECCMOHAnNbLHOM nNporpaMmme (nepuoge obyveHus)
(Mpunoxexune B).

2. YTBepauTb TpeboBaHus K AOKyMEHTam O KBanudukaumm (npunoxexue ).

3. HauanbHuky otoena kagpoB M Oenonpou3BoacTBa A0BECTU MpuUKas [0 CBedeHWUs pykoBoauTeneit
CTPYKTYPHbIX nogdpasaeneHui.

4. [popekTtopy Mo obpasoBaTenbHOM AesaTensHocTn obecrneunTb npuobpeTeHne Heobxoammoro
KONM4ecTBa JAOKYMEHTOB O KBanvdgukauuu.

5. KoHTpOnb 3a MCMOMHEHMEM HaCTOSLLEro Npukasa oCTaBnso 3a COBON.

PekTop

MpunoxeHue A Kk npukasy
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denepanbHoe rocynapcrseHHoe aBTOHOMHOe oGpasoBaTeanoe yypexaneHue
AONONHUTEeNbHOro npodeccnoHarnbLHoOro 06pa3OBaHMﬂ

"AKADEMUSA MOBLILWEHUSA KBATIMOUKALIMK N MPOPECCUOHAINBHON

A MEPEMOArOTOBKN PABOTHMKOB OBPA30OBAHNA"

ACADEMIA
ALK [P0

125212, Mockea, "onoBuHckoe wocce, 4.8, kopn.2a E-mail: academy@apkpro.ru
Om N Ten.459-1981, cbakc: 787-6058

CIrPABKA

[aHa

®.1.0. obyyarowerocs
B ToM, 4TO OH(a) AencTBUTENBLHO 06YyYaeTcA(obyyancs) no NporpaMme NoBbILLEHNS

kBanudvKauum (NpoceccrnoHanbHOn nepenogroTosku) "

HanmeHoBaHmne nporpammbl

Cpokun obyyenus: ¢ " " 20 r.mo"_" 20T

CnpaBka faHa Ans npegbasreHus no mecty TpebosaHus
MpopekTop
no obpasoBarenbHON AesTenbHOCTU (NOANWCH) (Pacwuudposka nognmcm)

KypaTtop rpynnbl (nognucb) (PacwwmucbpoBka nognmcu)

Mpunoxexue I kK npukasy

TpeboBaHuA kK pokymeHTam o kBanudukauum PraAoy AMK v MMNPO
B cootBeTcTBUM ¢ PenepanbHbiM 3akoHoM oT 29 aekadbps 2012 roga N 273-d3 "O6 obpasoBaHnn B
Poccunckon ®epepaunmn” n npukazom MuHobpHayw Poccum ot 1 uona 2013 N 499 "O6 yTtBepaeHuu
Mopsigka opraHM3auMm W OCYLLECTBNEHUs OOpas3oBaTenbHOM AOEeATENbHOCTU MO LOMOMHUTENBHBIM
npodgpeccnoHansHeiM nporpammam”, B ®FAOY AlK u MMMPO BBoagsatca crnegyiome AOKYMEHTbl O
kBanvdmkaumm gnst nuu, npoweawmx obydeHne Mo nporpaMMaM  MOBbIWEHAS  KBanvdmkaumm un
npodheccroHanbHOM NepenoaroToBKU:
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yOOCTOBEPEHME O MOBbILWEHUN KBarMduKaumm - ons nuu, npowegwmx obydeHue no nporpaMmme B
obbeme He MeHee 16 YyacoB;

OVNAOM O NPOdIECCMOHANbLHOM NepenoaroToBke - Ans Nvu, npolueawnx obydeHne no nporpamme B
obbeme He meHee 250 yacos.

BbnaHkm OOKYMEHTOB O KBaJ'IMCbVIKaLIMM COCTaBNATCA TAKUM o6pa30M, 4YTOObI BHOCUMbIE B HMX 3an1cu
MOTN BbIMOSHATLCS 0e3 COKpaLLI,eHI/IVI, a HanMeHoBaHUA NOoNy4YeHHbIX OLEHOK BMCbIBATbCA NOJTHOCTLIO.

BnaHkn [OKyMEHTOB O KBanuduKauuM W3roTaBnMBalOTCA B COOTBETCTBAUM C  TEXHUYECKUMU
TpeboBaHMSMN 1 YCNOBUSMMW U3rOTOBMEHNS 3aLUMLLEHHON NONMrpacoMyeckon NpogyKuMn, yTBEPKOEHHbIMU
npukasom MwuHncrepctBa ¢uHaHcoB Poccuinckon Pepepaumm ot 7 despana 2003 roma N 14H, c
N3MEHEHNAMU BHECEHHbIMUY Mpuka3oM MuHmcTepcTBa dhrHaHcoB Poccunckon ®epepaumm ot 11 uons 2005
roga N 90H.

Mpunoxexue N 4

OnucaHue MoAyrisi MO 3anoSfIHEHMIO U yYeTy 6GaHKOB AOKYMEHTOB O KBanudukauum
Moaynb MO 3anonHeHWto M y4veTy OnaHKoB [OOKYMEHTOB O KBanudmkauuu (ganee - moaynb)
npeacTaBnsieT cobol nporpamMmHoe obecnedeHue, npefHasHadeHHoe Ans aBToMaru3auuu ydeta u
3anonHeHns ykadaHHbIX Gr1aHKOB NMpY NMOMOLLYM MOBbIX TUMOB NMPUHTEPOB.

Mopynb paspabaTbiBaeTcs NpeanpusaTMeM M3rotoBuTenem OnaHKoB OOKYMEHTOB B COOTBETCTBUM C
TpeboBaHMSAMM OENCTBYHOLLENO 3aKOHOOATENbCTBA B YacTu COOMOOEHMS NpaBusl NO KOHpMAEHLnansHON
3almMTe NepcoHanbHOW WHgopMauMm W npegocTaBnsieTcss obpasoBaTeribHbIM — OpraHM3aumsM  Ha
©e3B803Me3QHON OCHOBE NpeanpUSATUAMU-U3rOTOBUTENSAMM OMNaHKOB  3alUMLLEHHOW nonMrpadnyeckon
NpoayKumu.

MporpammHoe obGecrievyeHne Moayns 3anofiHeHWs OrnaHKoB [OSMKHO  yCTaHaBNMBATLCHA  Ha
nepcoHarnbHbIX KOMMLIOTEPAX C apXMTEKTYPON COBMECTUMON C i32, i64 He cTaplue 5 neT ¢ MOMeHTa BhbliMycka
ouyepedHon Bepcun MporpaMMHOro obecneyeHust u yHKUMOHMPOBATL Mog yNpaBfieHneM onepawloHHbIX
cuctem cemeincrea Microsoft Windows, pacnpocTpaHeHHbIX Ha MOMEHT BbIXoda BEPCUIA MPOrpaMMHOro
obecneyeHus.

MO,EI,yJ'Ib onTMMM3NpPoOBaH AnAa pacnpocTpaHEHNUA 4epes3 MHTepHeT, nveet COBOKyI'IHbII7| pa3smep
YCTa@HOBO4YHOIo KOMMNriekra He 6onee 10 Mb u He npegycMmarpuBaeTt npmo6peTeHMe npae Ha ncnornb3oBaHne
Kakoro-nMbo 4ononHUTENbHOro nporpaMmmMmHoro obecneyeHus, KpoMe CTaHO4apTHOIo CUCTEMHOIO.

Bo3amoxHOCTHM nporpaMmmHoro obecnevyenuns: y4eT BblAaHHbIX AOKYMEHTOB, NevyaTtb JOKYMEHTOB.

Mpunoxexne N 5

(nonHoe HaumeHoBaHWe 06pa3oBaTeENbHON OpraHM3aLum)

BEOOMOCTb
BblAayM [OKYMEHTOB O KBanudgmkauum (yaoctoBepeHue o NoBbIWEeHUN KBanudukaumm)

MporpammMa NoBbILLEHUs KBanuduKaLum

(HanmeHoBaHwue)
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Mepvog obyverusc" " 20 rpo" "~ 20 r.
pynna
N damunus, Homep | data n Homep HOataun Homep | MNopsgkosbin | [Hdata Mognuck | Mpume-
nn. uwis, 6naHka npukasa o Homep npoTokona| perncrpa- |Bblgayn nmua, YaHve
OTYECTBO | YAOOCTO- | 3ayucrneHun | npukasa o6 | MTOroson L MOHHBIN nony4us-
nvua, BEpEeHUsi oTyucneHum | attecTa- Homep wero
nony4me- LIMOHHOWN yaoocCTo-
Lwero Kommccum BepeHune
yoocTo- (npm .....
BepeHue
1 2 3 4 5 6 7 8 9 10

PykoBoauTens noapasaeneHus

(nognwuce) (MHMumansbl, damunus)

PucyHok 15 - lNpumep sedomocmu 8bidaqu OOKyMeHmMa O Keasnugbukauuu ro rpoepaMmmam rnosbIWeHUst
Keanugukayuu

(nonHoe HaumMeHoBaHWe OBpasoBaTENbHOW OpraHu3aLmn)

BEOOMOCTb
BblJayn JOKYMEHTOB O KBanudukauum (aunnom o npodeccuoHanbHon nepenoaroTtoBke)

Mporpamma npocbeccrnoHanbHON NepenoaroToBKM

(HaMmeHoBaHue)
MpuceBoeHHas kBanudvKaums (Npu Hanuymum)
(HanmeHoBaHwue)
Mepuop oby4venmnsa c " " 20 r.no"_" 20 .
pynna

N nn.| ®amunug, | Cepwus, HOatawn | Datawu Homep MopsiakoBbIN Hata Mognwuce | Mpume-
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nms, Homep Homep Homep npoTokona perncTpa- BblAaun nvua, YaHue
otyecTBO | GnaHka |npukasa o | npukasa UTOroBOM LIMOHHbIN avnnoma| nony-
nmua, avnnoma | 3aduc- 06 aTTecTa- Homep YMBLLErO
nony4mB- neHum oTyunc- LIOHHOW avinrnoma AVnnom
wero neHum Kommccum
AVnnom
1 2 3 4 5 6 7 9 10
PykoBoguTens nogpasgenexusi
(noanuce) (vHnymansl, ammnus)

PucyHok 16 - lNpumep sedomocmu 8bidaqu O0KyMeHma o Keanughukauuu ro rpospammam
rpogbeccuoHarnbHOU rnepernod2omosKku

(nonHoe HauMeHoBaHWe OBpas3oBaTeNbHOW OpraHMU3aLmn)

BEOOMOCTb

Bblga4u OyO6nNMKaToB AOKYMEHTOB O KBanudukauum (ygocTtoBepeHne o NoBbileHUN KBanudukaumm,

OUNNoM o npodeccuoHanbLHOM nepenoaroToBKke, NPUIoXKeHUe K QUnsiomy)

N nn.| ®amunus, Haume- |Oata nHomep| daTta u Homep Mopsa- Harta Moannck Mpume-
MMS, OTYECTBO| HOBaHue npukasa o npukasa o6 KOBbI Bblgaun nuua, YaHve
nuua, DOKy- 3a4MCneHun | OTYUCTIEHUM perucTpa- nony4mB-
nony4ue- MeHTa LY MOHHbIV wero
Lero HoMep OOKYMEHT
OOKYMEHT
1 2 3 4 5 6 7 8
PykoBoauTenb nogpasgenexus
(nognwucb) (MHMUManbI, damunus)

PucyHok 17 - lNpumep sedomocmu ebidaqu Oybiukamos OOKyMeHmos8 o Kearnugukayuu
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MpunoxeHne N 6
(HaMmeHoBaHWe y4dpeauTens)
(nonHoe HanmeHoBaHWe ob6pasoBaTenbHOM OpraHu3auum)
KHUTA
perucTpaumMm Bblgaydm JOKYMEHTOB O KBanudukauum (yoocToBepeHue o0 NoBbILEeHUn
KBanudukauum)
Havano
OkoHuaHve
Ha nucTax
"opop, rog

PucyHok 18 - lNpumep mumynibHO20 Siucma KHuau peaucmpauuu ebidaqu OOKyMEHMOo8 O Keanugukayuu

Mpunoxenne N 7

N nn Hata Homep cnpaBsku .1.0. Moanuck, nonyyusLLero
Bblgaun cnpasky

PucyHok 19 - lNpumep ¢bopmMbl KHU_U peaucmpayuu 8bidaqu cripagok 0b obyyeHuu o GonoIHUMEbLHOU
rpogheccuoHanbHOU npoepamme



